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CHAPTER 1

OFFICIAL CITY CODE

SECTION:

1-1-1 Title

1-1-2 Acceptance

1-1-3: Amendments

1-1-4 Code Alterations

1-1-1: TITLE: Upon the adoption by the City Council, this City

Code is hereby declared to be and shall hereafter constitute
the official City Code of Sibley. This City Code of ordinances shall be
known and cited as the SIBLEY CITY CODE and is hereby published by
authority of the Council and shall be supplemented to incorporate the
most recent legislation of the City as provided in Section 1-1-3 of this
Chapter. Any reference to the number of any section contained herein
shall be understood to refer to the position of the same number, its
appropriate chapter and title heading, and to the general penalty clause
relating thereto, as well as to the section itself, when reference is made
to this City Code by title in any legal documents. (1992 Code)

1-1-2: ACCEPTANCE: The City Code, as hereby presented in

printed form, shall hereafter be received without further
proof in all courts and in administrative tribunals of this State as the
ordinances of the City of general and permanent effect, except the
excluded ordinances enumerated in Section 1-2-1 of this Title. (1992
Code)

1-1-3: AMENDMENTS: Any ordinance amending the City Code
shall set forth the title, chapter and section number of the
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section or sections to be amended, and this shall constitute sufficient
compliance with any statutory requirement pertaining to the amendment
or revision by ordinance of any part of this City Code. All such
amendments or revisions by ordinance shall be immediately forwarded to
the codifiers, and the said ordinance material shall be prepared for
insertion in its proper place in each copy of this City Code. Each such
replacement page shall be properly identified and shall be inserted in
each individual copy of the City Code. (1992 Code)

1-1-4: CODE ALTERATIONS: It shall be deemed unlawful for any
person to alter, change, replace or deface in any way any
section or any page of this City Code in such a manner that the meaning
of any phrase or order may be changed or omitted. Replacement pages
may be inserted according to the official instructions when so authorized
by the City Council. The City Clerk shall see that the replacement pages
are properly inserted in the official copies maintained in the office of the
Clerk. Any person having in his custody a copy of the City Code shall
make every effort to maintain said Code current as to the most recent
ordinances passed. He shall see to the immediate insertion of new or
replacement pages when such are delivered to him or made available to
him through the office of the City Clerk. Said Code books, while in actual
possession of officials and other interested persons, shall be and remain
the property of the City and shall be returned to the office of the City
Clerk when directed so to do by order of the City Council. (1992 Code)
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CHAPTER 2

SAVING CLAUSE

SECTION:

1-2-1 Repeal of General Ordinances
1-2-2: Public Utility Ordinances
1-2-3: Court Proceedings

1-2-4: Severability Clause

1-2-1: REPEAL OF GENERAL ORDINANCES: All general

ordinances of the City passed prior to the adoption of this
City Code are hereby repealed, except such as are included in this City
Code or are by necessary implication herein reserved from repeal
(subject to the saving clauses contained in the following sections), and
excluding the following ordinances which are not hereby repealed: tax
levy ordinances; appropriation ordinances; ordinances relating to
boundaries and annexations; franchise ordinances and other ordinances
granting special rights to persons or corporations; contract ordinances
and ordinances authorizing the execution of a contract or the issuance of
warrants; salary ordinances; ordinances establishing, naming or vacating
streets, alleys or other public places; improvement ordinances; bond
ordinances; ordinances relating to elections; ordinances relating to the
transfer or acceptance of real estate by or from the City; and all special
ordinances. (1992 Code)

1-2-2: PUBLIC UTILITY ORDINANCES: No ordinance relating to

railroad crossings with streets and other public ways, or
relating to the conduct, duties, service or rates of public utilities shall be
repealed by virtue of the adoption of this City Code or by virtue of the
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preceding Section, excepting as the City Code may contain provisions for
such matters, in which case, this City Code shall be considered as
amending such ordinance or ordinances in respect to such provisions
only. (1992 Code)

1-2-3: COURT PROCEEDINGS: No new ordinance shall be

construed or held to repeal a former ordinance whether
such former ordinance is expressly repealed or not, as to any offense
committed against such former ordinance or as to any act done, any
penalty, forfeiture or punishment so incurred, or any right accrued or
claim arising under the former ordinance, or in any way whatever to
affect any such offense or act so committed or so done, or any penalty,
forfeiture or punishment so incurred or any right accrued or claim arising
before the new ordinance takes effect, save only that the proceedings
thereafter shall conform to the ordinance in force at the time of such
proceeding, so far as practicable, if any penalty, forfeiture or punishment
may be mitigated by any provision of a new ordinance, such provision
may be, by consent of the party affected, applied to any judgment
announced after the new ordinance takes effect.

This Section shall extend to all repeals, either by express words or
implication, whether the repeal is in the ordinance making any new
provisions upon the same subject or in any other ordinance.

Nothing contained in this Chapter shall be construed as abating any
action now pending under or by virtue of any general ordinance of the
City herein repealed, and the provisions of all general ordinances
contained in this Code shall be deemed to be continuing provisions and
not a new enactment of the same provisions; nor shall this Chapter be
deemed as discontinuing, abating, modifying or altering any penalty
accrued or to accrue, or as affecting the liability of any person, firm or
corporation, or as waiving any right of the City under any ordinance or
provision thereof in force at the time of the adoption of this City Code.
(1992 Code)

1-2-4: SEVERABILITY CLAUSE: |If any section, subsection,

subdivision, paragraph, sentence, clause or phrase of this
City Code or any part thereof is for any reason held to be
unconstitutional or invalid or ineffective by any court of competent
jurisdiction, such decision shall not affect the validity or effectiveness of
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the remaining portions of this Code, or any part thereof. The City Council hereby
declares that it would have passed each section, subsection, subdivision,
paragraph, sentence, clause or phrase thereof irrespective of the fact that any one
or more sections, subsections, subdivisions, paragraphs, sentences, clauses or
phrases be declared unconstitutional, invalid or ineffective. (1992 Code)

March 2024
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CHAPTER 3

DEFINITIONS

SECTION:

1-3-1: Construction of Words

1-3-2: Definitions, General

1-3-3: Catchlines

1-3-1: CONSTRUCTION OF WORDS:

All general provisions, terms, phrases and expressions contained in this City Code

'shall be liberally construed in order that the true intent and meaning of the City

Council may be fully carried out.

In the construction of this City Code, the following rules shall be observed, unless
such construction would be inconsistent with the manifest intent of the Council or
repugnant to the context of the provisions:

A

B
C.
D

May: Confers a power.
Must: States a requirement.
Shall: Imposes a mandatory duty.

Plural/Singular and Gender: Whenever any word in any section of this City
Code importing the plural number is used in describing or referring to any
matters, parties or persons, any single matter, party or person shall be deemed
to be included, although distributive words may not have been used. When any
subject matter, party or person is referred to in this City Code by words
importing the singular number only, or the masculine gender, several matters,
parties or persons and females as well as males and bodies corporate shall be
deemed to be included; provided, that these rules of construction shall not be
applied to any section of this City Code which contains any express provision
excluding such construction or where the subject matter or context may be
repugnant thereto. (1992 Code)

Tense: Words used in the present tense include the future. (1976 Code
§1-1.0103)

March 2024
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F. Ordinance: The word "ordinance" contained in the ordinances of the City has
been changed in the content of this City Code to "Title", "Chapter", "Section"
and/or "subsection” or words of like import for organizational and clarification
purposes only. Such change to the City's ordinances is not meant to amend
passage and effective dates of such original ordinances. (1992 Code).

1-3-2: DEFINITIONS, GENERAL.:

Whenever the following words and terms are used in this Code, they shall have the
meanings herein ascribed to them unless the context makes such meaning

repugnant thereto:

AGENT:

ALLEY:

CITY:

CITY CODE:
CLERK:
CODE:

CONFLICT OF
INTEREST:

COUNCIL:
COUNTY:
EMPLOYEES:

FEE:

LICENSE:

March 2024

A person acting on behalf of another with authority
conferred either expressly or impliedly to do so.

A public right of way, other than a street, affording
secondary means of access to abutting property.

The City of Sibley, lowa.
The City Code of the City of Sibley, lowa.
The City Clerk of Sibley, lowa.

The specific chapter in which a specific subject is
covered and bears a descriptive title word (such as the
Building Code and/or a standard code adopted by
reference).

A situation in which a person is able to derive personal
benefit from actions or decisions made in their official
capacity.

The City Council of Sibley, lowa.
Osceola County, lowa.

Whenever reference is made in this Code to a City
employee by title only, this shall be construed as
though followed by the words "of the City of Sibley".

A sum of money charged by the City for the carrying
on of a business, profession or occupation.

The permission granted for the carrying on of a
business, profession or occupation.
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MEASURE: An ordinance, amendment, resolution or motion.
MONTH: A calendar month.

NONCOMPETITIVE Purchase of property, goods and/or services, where a

PROCUREMENT: competitive method of procurement is not utilized.
Noncompetitive procurement can only be awarded if
one or more of the situations detailed under Section
1-8B-4 C1. apply.

NUISANCE: Anything offensive to the sensibilities of reasonable
persons, or any act or activity creating a hazard which
threatens the health and welfare of inhabitants of the
City, or any activity which by its perpetuation can
reasonably be said to have a detrimental effect on the
property of a person or persons within the community.

OATH: Shall be construed to include an affirmation in all
cases in which by law an affirmation may be
substituted for an oath, and in such cases the words
"affirm" and "affirmed" shall be equivalent to the words
"swear" and "sworn".

OCCUPANT, Applied to a building or land, shall include any person

TENANT: who occupies the whole or a part of such building or
land whether alone or with others.

OFFENSE: Any act forbidden by any provision of this Code or the
omission of any act required by the provisions of this
Code.

OFFICERS: Whenever reference is made in this Code to a City

officer by title only, this shall be construed as though
followed by the words "of the City of Sibley".

OPERATOR: The person who is in charge of any operation,
business or profession.

PERSON: An individual, firm, partnership, domestic or foreign
corporation, company, association or joint stock
association, trust or other legal entity, and includes a
trustee, receiver, assignee or similar representative
thereof but does not include a governmental body.

PERSONAL Shall include every description of money, goods,
PROPERTY: chattels, effects, evidences of rights in action and all
March 2024
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PRECEDING,
FOLLOWING:

PROCUREMENT:

PROPERTY:

PROPERTY OWNER:

PUBLIC PLACE:

PUBLIC PROPERTY:

PUBLIC WAY:

REPEATED
OFFENSE:

RETAILER:

RIGHT OF WAY:

SIDEWALK:

STATE:
STATUTES, LAWS:

March 2024
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written instruments by which any pecuniary obligation,
right or title to property is created, acknowledged,
transferred, increased, defeated, discharged or
diminished and every right of interest therein.

Next before and next after, respectively.

The act of obtaining or purchasing goods or services,
typically for business purposes.

Shallinclude real property, and tangible and intangible
personal property unless clearly indicated otherwise.

A person owning private property in the City as shown
by the County Auditor's plats of the City.

Shall include in its meaning, but is not restricted to,
any city-owned open place, such as parks and
squares.

Any and all property owned by the City or held in the
name of the City by any of the departments,
commissions or agencies within the City government.

Shall include any street, alley, boulevard, parkway,
highway, sidewalk or other public thoroughfare.

A recurring violation of the same section of the City
Code.

Unless otherwise specifically defined, shall be
understood to relate to the sale of goods,
merchandise, articles or things direct to the consumer.

The privilege of the immediate use of the roadway or
other property.

That portion of the street between the edge of the
travelled way, surfacing or curb line and the adjacent
property line.

The State of lowa.

The latest edition of the Code of lowa, as amended.
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STREET:

2 CFR PART 200:

WHOLESALER:

WRITING, WRITTEN:

1-3-3

Shall mean and include any public way, highway,
street, avenue, boulevard, parkway or other public
thoroughfare, and each of such words shall include
every other of them and unless otherwise indicated in
the text, shall include the entire width between
property lines.

Establishes uniform administrative requirements, cost
principles and audit requirements for Federal awards
to non-federal entities (https:
Ilwww.ccfr.gov/currcnt/title-2/subtiticA/
chapter-Jl/part-200?toc=| )

The terms "wholesaler" and "wholesale dealer" as
used in this Code, unless otherwise specifically
defined, shall be understood to relate to the sale of
goods, merchandise, articles or things to persons who
purchase for the purpose of resale.

Shall include printing, typing, lithographing or other
mode of representing words and letters.

YEAR: A calendar year. (1976 Code §1-1.0102; amd. 1992
Code; Ord. 706-23, 8-28-2023)
1-3-3: CATCHLINES:

The catchlines of the several sections of this code are intended as mere catchwords
to indicate the content of the section and shall not be deemed or taken to be titles
of such sections, nor be deemed to govern, limit, modify or in any manner affect the
scope, meaning or intent of the provisions of any division or section hereof, nor
unless expressly so provided, shall they be so deemed when any of such sections,
including the catchlines, are amended or reenacted. (1992 Code)

March 2024
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CHAPTER 4

STANDARD PENALTY

SECTION:

1-4-1 Standard Penalty

1-4-2: Application Of Provisions
1-4-3: Liability Of Officers

1-4-4 Scheduled Fines

1-4-1: STANDARD PENALTY:

Unless another penalty is expressly provided by this code for any particular
provision, section or chapter, any person failing to perform a duty or obtain a license
required by or violating any provision of this code or any rule or regulation adopted
herein by reference shall be guilty of a misdemeanor and upon conviction, be
subject to a fine of not less than one hundred fifty dollars ($150.00) or imprisonment
not to exceed thirty (30) days. (1976 Code §1-1.0107; amd. Ord. 701-22,
12-12-2022)

1-4-2: APPLICATION OF PROVISIONS:

The penalty provided in this chapter shall be applicable to every section of this code
the same as though it were a part of each and every separate section.

In all cases where the same offense is made punishable or is created by different
clauses or sections of this code, the prosecuting officer may elect under which to
proceed, but not more than one recovery shall be had against the same person for
the same offense; provided, that the revocation of a license or permit shall not be
considered a recovery or penalty so as to bar any other penalty being enforced.

Whenever the doing of any act or the omission to do any act constitutes a breach
of any section or provision of this code and there shall be no fine or penalty

specifically declared for such breach, the provisions of this chapter shall apply.
(1992 Code)

March 2024
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1-4-3: LIABILITY OF OFFICERS:

No provision of this code designating the duties of any officer or employee shall be
so construed as to make such officer or employee liable for any fine or penalty
provided for a failure to perform such duty, unless the intention of the city council to
impose such fine or penalty on such officer or employee is specifically and clearly
expressed in the section creating the duty. (1992 Code)

1-4-4: SCHEDULED FINES:

Violations of any of the following infractions shall have a scheduled fine of one
hundred dollars ($100.00) payable at the office of the City Clerk.

Violation City Code Section
Open Burning 4-5-2
Keeping Bothersome or Annoying 5-4-2C
Animals (e.g. barking dogs) Operation of Golf Carts 6-3-12
Engine Braking 6-3-13C
Improper Parking 6-4-1
Parking by Blocking Alley or Driveway 6-4-1G
Double Parking 6-4-IM
Parking Between Curb and Sidewalk 6-4-IP
Parking in No Parking Zone 6-4-2
Overtime Parking 6-4-3
Parking on City Street Between 2:00 A.M. and 6:00 A.M. 6-4-6
During Snow Removal
Operation of ATV's and ORV's 6-11-3

(Ord. 648-14, 6-9-2014; amd. Ord. 685-19, 1-21-2019; Ord. 701-22, 12-12-2022)

March 2024
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CHAPTER 4
STANDARD PENALTY

ARTICLE A. MUNICIPAL INFRACTIONS

SECTION:

1-4A-1: Municipal Infraction

1-4A-2: Environmental Violation
1-4A-3: Penalties

1-4A-4: Civil Citations

1-4A-5: Alternative Relief

1-4A-6: Criminal Penalties

1-4A-1: MUNICIPAL INFRACTION!:

A violation of this code or any ordinance or code herein adopted by reference or the
omission or failure to perform any act or duty required by the same, with the
exception of those provisions specifically provided under state law as a felony, an
aggravated misdemeanor, or a serious misdemeanor, or a simple misdemeanor
under chapters 687 through 747 of the code of lowa, is a municipal infraction
punishable by civil penalty are provided herein. (Ord. 653-15, 12-14-2015)

1-4A-2: ENVIRONMENTAL VIOLATION?:

A municipal infraction which is a violation of chapter 455B of the code of lowa or of
a standard established by the city in consultation with the department of natural
resources, or both, may be classified as an environmental violation. However, the
provisions of this action shall not be applicable until the city has offered to
participate in informal negotiations regarding the violation or to the following specific
violations:

A. A violation arising from noncompliance with a pretreatment standard or
requirement referred to in 40 CFR section 403.8.

" |C §364.22[3].
2 |C §364.22[1].

March 2024
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B. The discharge of airborne residue from grain, created by the handling, drying
or storing of grain, by a person not engaged in the industrial production or
manufacturing of grain products.

C. The discharge of airborne residue from grain, created by the handling, drying
or storing of grain, by a person engaged in such industrial production or
manufacturing if such discharge occurs from September 15 to January 15. (Ord.
653-15, 12-14-2015)

1-4A-3: PENALTIES':
A municipal infraction is punishable by the following civil penalties:
A. Standard Civil Penalties

1. First Offense: not less than one hundred fifty dollars ($150.00) and not to
exceed seven hundred fifty dollars ($750.00), plus court costs.

2. Second and Each Repeat Offense: Not less than two hundred fifty dollars
($250.00) and not to exceed one thousand dollars ($1,000.00), plus court costs.

Each day a violation occurs or is permitted to exist constitutes a repeat offense.
B. Special Civil Penalties:

1. A municipal infraction arising from noncompliance with a pretreatment
standard or requirement, referred to in 40 CFR Section 403.8, by an industrial
user is punishable by a penalty of not more than one thousand dollars
($1,000.00) for each day a violation exists or continues.

2. Amunicipalinfraction classified as an environmental violation is punishable
by a penalty of not more than one thousand dollars ($1,000.00) for each
occurrence. However, an environmental violation is not subject to such penalty
if all of the following conditions are satisfied.

a. The violation results solely from conducting an initial startup, cleaning,
repairing, performing scheduled maintenance, testing or conducting a shutdown
of either equipment causing the violation or the equipment designated to reduce
or eliminate the violation.

b. The City is notified of the violation within twenty-four (24) hours from
the time that the violation begins.

' IC §364.22[1].
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c. The violation does not continue in existence for more than eight (8)
hours. (Ord. 653-15, 12-14-2015; amd. Ord. 701-22, 12-12-2022)

1-4A-4: CIVIL CITATIONS!:

Any officer authorized by the city to enforce this code may issue a civil citation to a
person who commits a municipal infraction. A copy of the citation may be served by
personal service as provided in rule of civil procedure 1.305, by certified mail
addressed to the defendant at defendant's last known mailing address, return
receipt requested, or by publication in the manner as provided in rule of civil
procedure 1.310 and subject to the conditions of rule of civil procedure 1.311. A
copy of the citation shall be retained by the issuing officer, and the original citation
shall be sent to the clerk of the district court. The citation shall serve as notification
that a civil offense has been committed and shall contain the following information:

A. The name and address of the defendant.

B. The name or description of the infraction attested to by the officer issuing the
citation.

C. The location and time of the infraction.

D. The amount of civil penalty to be assessed or the alternative relief sought, or
both.

E. The manner, location, and time in which penalty may be paid.

F. The time and place of court appearance.

G. The penalty for failure to appear in court.

H. The legal description of the affected real property, if applicable.

If the citation affects real property and charges a violation relating to the condition
of the property, including a building code violation, a local housing regulation
violation, a housing code violation, or a public health or safety violation, after filing

the citation with the clerk of district court, the city shall also file the citation in the
office of the county treasurer. (Ord. 653-15, 12-14-2015)

' IC §364.2204].
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1-4A-5: ALTERNATIVE RELIEF:

Seeking a civil penalty as authorized in this article does not preclude the city from
seeking alternative relief from the court in the same action. Such alternative relief
may include, but is not limited to, an order for abatement or injunctive relief. (Ord.
653-15, 12-14-2015)

1-4A-6: CRIMINAL PENALTIES':

This article does not preclude a peace officer from issuing a criminal citation for a
violation of this code or regulation if criminal penalties are also provided for the
violation. Nor does it preclude or limit the authority of the city to enforce the
provisions of this code by criminal sanctions or other lawful means. (Ord. 653-15,
12-14-2015)

! IC §364.22[12].
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SECTION:

1-5-1;

1-5-2:

§1-2.0102)

1-5-3:

1-5-5

CHAPTER 5

CITY CHARTER

Title

Form Of Government

Number And Term Of Council
Term Of Mayor

Powers And Duties Of Officers
Copies On File

TITLE: This chapter may be cited as the CHARTER OF THE

CITY OF SIBLEY, IOWA. (1976 Code §1-2.0101)

FORM OF GOVERNMENT: The form of government of the
City is the Mayor-Council form of government. (1976 Code

NUMBER AND TERM OF COUNCIL: The Council consists of
two (2) Council members elected at large and one Council

member from each of three (3) wards' as established by this Code, elected
for terms of four (4) years. (1976 Code §1-2.0104)

1-5-4:

1-5-5;

TERM OF MAYOR: The Mayor? is elected for a term of four
(4) years. (Ord. 660-16, 7-25-2016)

POWERS AND DUTIES OF OFFICERS: The City Council and
Mayor and other City officers have such powers and shall per-

1. See section 1-9-2 of this title.
2. See section 1-6-1 of this title.

June 2019
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form such duties as are authorized or required by State law' and by the
ordinances, resolutions, rules and regulations of the City. (1976 Code
§1-2.0103)

1-5-6: COPIES ON FILE: The City Clerk shall keep an official copy

of the Charter on file with the official records of the Clerk, the
Secretary of State and shall keep copies of the Charter available at the
Clerk’s Office for public inspection. (1976 Code §1-2.0106)

1. 1C §§364.1 - 364.24.

June 2019
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CHAPTER 6

MAYOR AND COUNCIL

SECTION:

[ G G G G Gy
'
030703070;)0)0)030')
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1-6-1:

1-6-2:

Mayor, Term Of Office

Mayor’s Powers And Duties
Mayor Pro Tempore

City Council, Number And Term
City Council Powers And Duties
Exercise Of Power

Meetings

Appointment Of Officers
Compensation

MAYOR, TERM OF OFFICE: The Mayor is elected for a term
of four (4) years. (Ord. 660-16, 7-25-2016)

MAYOR’S POWERS AND DUTIES: The powers and duties of
the Mayor shall be as follows:

Chief Executive Officer: Supervise all departments of the City and
give direction to department heads concerning the functions of the
departments. He shall have the power to examine all functions of the
Municipal departments, their records and to call for special reports
from department heads at any time.

Council Duties:
1. Presiding Officer: Act as presiding officer at all regular and special

Council meetings. The Mayor Pro Tem' shall serve in this capacity
in the Mayor’s absence.

1. See section 1-6-3 of this chapter.

June 2019
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2. Special Meetings: Call special meetings of the Council when he
deems such meetings necessary to the interests of the City.

3. Veto: Sign, veto or take no action on an ordinance, amendment or
resolution passed by the Council; however, the Mayor may not veto
a measure if he was entitled to vote on the measure at the time of
passage. If he exercises his veto power, he must explain the reason
for such veto to the Council at the time of the veto. The Council may
override the Mayor's veto' by a two-thirds (*/,) majority of the
Council members.

4. Reports To Council: Make such oral or written reports to the
Council at the first meeting of every month as required. These
reports shall concern Municipal affairs generally, the Municipal
departments and recommendations suitable for Council action.

C. Negotiations And Contracts:

1. Negotiations: Represent the City in all negotiations properly
entered into in accordance with law or ordinance. He shall not repre-
sent the City where this duty is specifically delegated to another
officer by law or ordinance.

2. Contracts: Sign all contracts on behalf of the City whenever
authorized by the Council.

D. Professional Services: Upon order of the Council, secure for the City
such specialized and professional services not already available to
the City. In executing the order of the Council, he shall conduct
himself in accordance with this Code and the laws of the State.

E. Licenses And Permits: Sign all licenses and permits which have
been granted by the Council, except those designated by law or ordi-
nance to be issued by another Municipal officer.

F. Nuisances: Order, in writing, to be removed at public expense, any
nuisance for which no person can be found responsible and liable.
The order to remove said nuisances shall be carried out by the
proper City official.

1. See also subsection 1-6-6B of this chapter.

June 2019
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1-6-3:

1-6-4:

1-6-5

Absentee Officer: Make appropriate provision that duties of any
absentee officer be carried on during such absence. (1976 Code
§1-3.0102; 1992 Code)

MAYOR PRO TEMPORE:'

Vice President of Council: The Mayor Pro Tempore shall be vice-
president of the Council. (1976 Code §1-3.0201)

Powers and Duties: Except for the limitations otherwise provided
herein, the Mayor Pro Tempore shall perform the duties of the
Mayor in cases of absence or inability of the Mayor to perform his
duties. In the exercise of the duties of his office, the Mayor Pro
Tempore shall not have power to empioy or discharge from
employment officers or employees that the Mayor has the power to
appoint, employ or discharge without the approval of the Council.
(1976 Code §1-3.0202)

Voting Rights: The Mayor Pro Tempore shall have the right to vote
as a member of the Council. (1976 Code §1-3.0203)

Compensation: If the Mayor Pro Tem performs the duties of the
Mayor during his absence or disability for a continuous period of
fifteen (15) days or more, the Mayor Pro Tem may be paid for that
period such compensation as determined by the Council, based
upon his performance of the Mayor's duties and upon the
compensation of the Mayor. (1976 Code §1-3.0204)

CITY COUNCIL, NUMBER AND TERM: The Council
consists of two (2) Councilmembers elected at large and

one Councilmember from each of three (3) wards as established by the
City Code,? elected for terms of four (4) years. (1976 Code §1-3.0301)

1-6-5:

CITY COUNCIL POWERS AND DUTIES: The powers and
duties of the Council shall include, but are not limited to,
the following:

1. See also subsection 1-6-2B1 of this Chapter.
2. See Section 1-9-2 of this Title.
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General: All powers of the City are vested in the Council except as
otherwise provided by law' or ordinance.

Wards: By ordinance, the Council may divide the City into wards
based upon population, change the boundaries of wards, eliminate
wards or create new wards.

Fiscal Authority: The Council shall apportion and appropriate all
funds and audit and allow all bills, accounts, payrolls and claims
and order payment thereof. It shall make all assessments for the
cost of street improvements, sidewalks, sewers and other work,
improvement or repairs which may be specially assessed.

Public Improvements: The Council shall make all orders for the
doing of work or the making or construction of any improvements,
bridges or buildings.

Contracts: The Council shall make or authorize the making of all
contracts, and no contract shall bind or be obligatory upon the City
unless either made by ordinance or resolution adopted by the
Council or reduced to writing and approved by the Council or
expressly authorized by ordinance or resolution adopted by the
Council. All contracts and all ordinances and resolutions making
contracts or authorizing the making of contracts shall be drawn or
approved by the City Attorney before the same are made or
passed.

Employees: The Council shall authorize, by resolution, the number,
duties and compensation of employees not otherwise provided for
by State law or the City Code.

Records: The Council shall maintain records of its proceedings.

Setting Compensation for Elected Officers: By ordinance, the
Council shall prescribe the compensation of the Mayor, Council-
members and other elected City officers, but a change in the
compensation of the Mayor shall not become effective during the
term in which the increase is adopted, and the Council shall not
adopt such an ordinance changing the compensation of any
elected officer during the months of November and December
immediately following a regular City election. A change in the
compensation of Councilmembers shall become effective for all

1. 1.C. §364.2(1).
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council members at the beginning of the term of the council
members elected at the election next following the adoption of the
increase in compensation. (1976 Code §1-3.0302; amd. 1992 Code)

1-6-6: EXERCISE OF POWER: The council shall exercise a power
only by the passage of a motion, resolution, amendment or
ordinance in the following manner:

A. Approved Action By Council: Passage of an ordinance, amendment
or resolution requires an affirmative vote of not less than a majority
of the council members. A motion to spend public funds in excess of
ten thousand dollars ($10,000.00) on any one project or a motion to
accept public improvements and facilities upon their completion also
requires an affirmative vote of not less than a majority of the council
members. Each council member’s vote on an ordinance, amendment
or resolution must be recorded.

B. Overriding Mayor's Veto: Within thirty (30) days after the mayor’s
veto', the council may repass the ordinance or resolution by a vote
of not less than two-thirds (?/;) of the council members and the ordi-
nance or resolution becomes effective upon repassage and publica-
tion.

C. Measures Become Effective: Measures passed by the council, other
than motions, become effective in one of the following ways:

1. If the mayor signs the measure, a resolution becomes effective
immediately upon signing, and an ordinance or amendment becomes
a law when published, unless a subsequent effective date is
provided within the measure.

2. If the mayor vetoes a measure and the council repasses the
measure after the mayor's veto, a resolution becomes effective
immediately upon repassage, and an ordinance or amendment
becomes a law when published, unless a subsequent effective date
is provided within the measure.

3. If the mayor takes no action on the measure, a resolution
becomes effective fourteen (14) days after the date of passage, and
an ordinance or amendment becomes law when published, but not

1. See subsection 1-6-2B3 of this chapter.
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1-6-7:

1-6-8:

1-6-8

sooner than fourteen (14) days after the day of passage, unless a
subsequent effective date is provided within the measure. (1976
Code §1-3.0303)

MEETINGS: Meetings of the council shall be as follows:
(1976 Code §1-3.0304)

Regular Meetings: The regular meetings of the city council shall be
on the second and fourth Monday of each month at five o’clock
(56:00) P.M. in the council chambers at the city hall. The time and
place of the regular meetings of the city council shall be subject to
amendment by resolution of the city council. Specific dates for
regular meetings for the following month shall be subject to change
by motion at the last meeting of each month. (Ord. 617-09,
4-27-2008, eff. 1-1-2010)

Special Meetings: Special meetings shall be held upon call of the
mayor or upon the written request of a majority of the members of
the council submitted to the clerk. Notice of a special meeting shall
specify the date, time, place and subject of the meeting, and such
notice shall be given personally or left at the usual place of
residence of each member of the council. A record of the service of
notice shall be maintained by the clerk.

Quorum: A majority of all council members is a quorum.
Rules Of Procedure: The council shall determine the rules of its own
proceedings by resolution and the clerk shall keep such rules on file
for public inspection. (1976 Code §1-3.0304)

APPOINTMENT OF OFFICERS:
By Mayor: The mayor shall appoint the following officials:

Mayor pro tem’

Library board of trustees?
Planning and zoning commission®

1. See section 1-6-3 of this chapter.
2. See section 2-3-1 of this code.
3. See section 2-1-1 of this code.

April 2010
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Historic preservation commission’
Board of park and recreation commissioners?

(1976 Code §1-3.0103; amd. 1992 Code; Ord. 568-00, 11-13-2000)

City Council: The council shall appoint the following officials and
prescribe their powers, duties, qualifications, compensation and
terms of office:

City administrator®

City clerk®

City attorney®

Zoning board of adjustment
Utilities superintendent®
Electric superintendent
Airport commission’

Street commissioner
Plumbing inspector

(1976 Code §1-3.0305; amd. 1992 Code; Ord. 590-04, 7-12-2004)

COMPENSATION:

Mayor: The salary of the mayor shall be three hundred dollars
($300.00) per month. (Ord. 512-87, 10-26-1987, eff. 1-1-1988)

City Council: The salary of each council member shall be forty five
dollars ($45.00) for each regular meeting of the council attended and
for special meetings attended, shall be determined as follows:

Meeting Compensation

Less than '/, hour $15.00
'I, hour but less than 1 hour 30.00
1 hour or over 45.00

(Ord. 617-09, 4-27-2009, eff. 1-1-2010)

~NoO A ON--

. See subsection 2-5-3B of this code.
. See section 2-6-2 of this code.

. See chapter 7, article A of this title.
. See chapter 7, article B of this title.
. See chapter 7, article C of this titie.
. See section 7-6-2 of this code.

. See title 2, chapter 4 of this code.

June 2013
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CHAPTER 7

CITY OFFICERS AND EMPLOYEES

SECTION:

Oaths

Bonds

Powers And Duties

Meetings

Conflict Of Interest

Inspection Of Books And Records
Resignations, Removals And Vacancies
Compensation

Holidays

N N S U W e
1
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1-7-1: OATHS:

A. Qualify For Office: All elected officers and the following appointed
officers shall qualify for office by taking the prescribed oath:

City clerk
Deputy city clerk

B. Prescribed Oath: The prescribed oath is:

I, (name), do solemnly swear that | will support the
Constitution of the United States and the Constitution
of the State of lowa, and that | will faithfully and
impartially, to the best of my ability, discharge all
duties of the office of (name of office) in Sibley as now
or hereafter required by law.’

1. 1C §63-10.

July 2005
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1-7-2:

1-7-3:

1-7-3

Officers Empowered to Administer Oaths: The following are em-
powered to administer oaths and to take affirmations in any matter
pertaining to the business of their respective office:

1. The Mayor.
2. The Clerk.

3. Members of all boards, commissions or bodies created by law.
(1976 Code §1-1.0201; 1992 Code)

BONDS:

Bonds Required: Each Municipal officer required by law or City
Code to be bonded shall, before entering upon the duties of his
office, execute to the City a good and sufficient bond, to be
approved by the Mayor, conditioned on the faithful performance of
his duties and the proper handling and accounting for the money
and property of the City in his charge.

Surety: Any association or corporation which makes a business of
insuring the fidelity of others and which has authority to do such
business within this State shall be accepted as surety on any
bonds required herein.

Amount of Bonds: Each officer named shall be bonded in the
amount shown:

Mayor $500.00
The Council shall provide by resolution for a surety bond for any
other officer or employee that the Council deems necessary or,
except for the Mayor, for a blanket bond. The City shall pay the
premium on all official bonds.
Bonds Filed: All bonds, when duly executed, shall be filed with the
Clerk. (1976 Code §1-1.0202)

POWERS AND DUTIES:

City of Sibley
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1-7-4:

1-7-5:

1-7-5

Generally: Each Municipal officer shall exercise the powers and
perform the duties prescribed by law and City Code or as other-
wise directed by the Council unless contrary to State law or City
Charter. (1976 Code §1-1.0203)

Property to Successor: Each officer shall transfer to his successor
in office all books, papers, records, documents and property in his
custody and appertaining to his office. (1976 Code §1-1.0205)

MEETINGS: All meetings of the Council, any board or
commission or any committee of the foregoing bodies, shall
comply with the following:

Open to Public: Meetings shall be open to the public at all times,
and any meetings which are not open to the public are prohibited,
unless closed meetings are expressly permitted by law.

Any meeting may be closed by affirmative vote of two-thirds (15) of
its members present, when necessary:

1. To prevent irreparable and needless injury to the reputation of
an individual whose employment or discharge is under considera-
tion;

2. To prevent premature disclosure of information on real estate
proposed to be purchased; or

3. For some other exceptional reason so compelling as to override
the general public policy in favor of public meetings.

Advance Notice of Meetings: Each public agency shall give ad-
vance public notice of the time and place of each meeting by noti-
fying the communications media or in some other way which gives
reasonable notice to the public. When it is necessary to hold an
emergency meeting without notice, the nature of the emergency
shall be stated in the minutes. (1976 Code §1-1.0206)

CONFLICT OF INTEREST:

Prohibited Interests; Exceptions: A City officer or employee shall
not have an interest, direct or indirect, in any contract or job of
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work or material or the profits thereof or services to be furnished or
performed for the City unless expressly permitted by law. A contract
entered into in violation of this section is void. The provisions of this
section do not apply to:

1. Compensation Of Officers: The payment of lawful compensation of
a City officer or employee holding more than one City office or posi-
tion, the holding of which is not incompatible with another public
office or is not prohibited by law’.

2. Investment Of Funds: The designation of a bank or trust company
as a depository, paying agent or for investment of funds.

3. Stock Interests: Contracts® in which a City officer or employee
has an interest solely by reason of employment or a stock interest of
the kind described in subsection A8 of this section, or both, if the
contracts are made by competitive bid, publicly invited and opened,
and if the remuneration of employment will not be directly affected as
a result of the contract and the duties of employment do not directly
involve the procurement or preparation of any part of the contract.
The competitive bid requirement of this subsection shall not be
required for any contract for professional services not customarily
awarded by competitive bid.

4. Newspaper: The designation of an official newspaper.

5. Existing Contracts: A contract in which a City officer or employee
has an interest if the contract was made before the time he was
elected or appointed, but the contract may not be renewed.

6. Volunteers: Contracts with volunteer firemen or civil defense
volunteers®.

7. Corporations: A contract with a corporation in which a City officer
or employee has an interest by reason of stockholdings when less
than five percent (5%) of the outstanding stock of the corporation is
owned or controlled, directly or indirectly, by the officer or employee
or the spouse or immediate family of such officer or employee®.

1. 1C §362.3(2).
2. IC §362.5.

3. IC §362.5(8).
4. IC §362.5(9).

June 2019
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8. Competitive Bids: A contract made by competitive bid, publicly
invited and opened, in which a member of a City Board of Trustees,
commission or administrative agency has an interest if he is not
authorized by law to participate in the awarding of the contract. The
competitive bid requirement of this subsection does not apply to any
contract for professional services not customarily awarded by
competitive bid.

9. Contracts: Contracts made by a city of less than 3,000 population,
upon competitive bid, in writing, publicly invited and opened. (1976
Code §1-1.0207; amd. 1992 Code)

B. Federal Grant Funds Code Of Conduct:

1. Purpose: The purpose of this Code of Conduct is to ensure the
efficient, fair, and professional administration of Federal grant funds
in compliance with 2 CFR; part 200.112; 24 CFR, and other applica-
ble Federal and State standards, regulations and laws.

2. Application: This Code of Conduct applies to all officers, employ-
ees, or agents of the City of Sibley engaged in the award or adminis-
tration of contracts supported by Federal grant funds.
3. Requirements: No officer, employee, or agent of the City of Sibley
shall participate in the selection, award, or administration of a con-
tract supported by Federal grant funds, if a conflict of interest, real or
apparent, would be involved. Such a conflict would arise when:

a. The employee, or officer, or agent;

b. Any member of his/her immediate family;

c. His/her partner; or

d. An organization which employs or is about to employ any of
the above;

has a financial or other interest in the firm selected for award.
The City of Sibley officers, employees, or agents shall neither solicit
nor accept gratuities, favors, or anything of monetary value from

contractors, potential contractors, or subcontractors.

4. Remedies: To the extent permitted by Federal, State, or local laws
or regulations, violation of these standards may cause penalties,

June 2019
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sanctions, or other disciplinary actions to be taken against the City of
Sibley officers, employees, or agents. (Ord. 682-18, 12-10-2018)

1-7-6: INSPECTION OF BOOKS AND RECORDS: All books and
records required to be kept by law' or ordinance shall be
open to inspection by the public upon request. (1976 Code §1-1 .0204)

1-7-7: RESIGNATIONS, REMOVALS AND VACANCIES:

A. Resignations Of Elected Officials: An elected officer who wishes to
resign may do so by submitting his resignation, in writing, to the
Clerk so that it shall be properly recorded and considered. A person
who resigns from an elective office is not eligible for appointment to
the same office during the time for which he was elected if, during
that time, the compensation of the office has been increased. (1976
Code §1-1.0208)

B. Removal Of Appointed Officers: Except as otherwise provided by
State or City law?, all persons appointed to City office may be
removed by the officer or body making the appointment, but every
such removal shall be by written order. The order shall give the
reasons, be filed in the Office of the Clerk, and a copy shall be sent
by certified mail to the person removed who, upon request filed with
the Clerk within thirty (30) days of the date of mailing the copy, shall
be granted a public hearing before the Council on all issues
connected with the removal. The hearing shall be held within thirty
(30) days of the date the request is filed, unless the person removed
requests a later date. (1976 Code §1-1.0209)

C. Removal Of Elective Officer: Any City officer elected by the people
may be removed from office, after hearing on written charges filed
with the City Council for any cause which would be ground for an
equitable action for removal, but such removal can only be made by
a two-thirds (?/,) vote of the entire City Council.

D. Reasons For Removal: Any appointive or elective officer, except
such as may be removed only by impeachment, holding any public

1.1C §22.2.
2. IC §66.1 et seq., for removal of elective or appointive officers. For filling vacancies see IC
§372.13.
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office in the City, may be removed from office for any of the following
reasons:

1. For wilful or habitual neglect or refusal to perform the duties of the

office.

N

w

S

5

6

. For wilful misconduct or maladministration in office.
. For corruption.

. For extortion.

. Upon conviction of a felony.

. For intoxication, or upon conviction of being intoxicated.

7. Upon conviction of violating the provisions of chapter 56, lowa
Code. (1992 Code)

E. Vacancies: When a vacancy occurs in an elected office during the
term of office, it must be filled by the Council for the period of time
until the next regular City election. When a vacancy occurs in an
appointed office, it must be filled by the appointing authority. (1976
Code §1-1.0210)

1-7-8:

COMPENSATION: Unless otherwise provided in this Code,
the compensation of all officers and employees shall be set

by resolution of Council. (Ord. 512-87, 10-26-1987, eff. 1-1-1988)

1-7-9:

June 2019

HOLIDAYS: The following days shall be designated as legal
holidays.

One-half day New Year’s Eve

New Year's Day

Memorial Day

Independence Day

Labor Day

Thanksgiving Day

One-half day Christmas Eve

Christmas Day (1976 Code §1-1.0211; amd. 1992 Code)
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CHAPTER 7
CITY OFFICERS AND EMPLOYEES

ARTICLE A. CITY ADMINISTRATOR

SECTION:

1-7A-1: Appointment and Term

1-7A-2: Powers and Duties

1-7A-3: Responsibility

1-7A-1: APPOINTMENT AND TERM: The office of City Adminis-

trator is hereby created which shall be filled by appointment
of the Council.' The appointee shall hold office during the pleasure of the
Council. (1976 Code §1-4.0401)

1-7A-2: POWERS AND DUTIES:® The powers and duties of the City
Administrator shall include:

A. Enforcement: Enforcement of all City iaws and regulations as
directed by the Council.

B. Administration: Administration of City policies established by the
Council.

C. Policy: Continuous study of the City government's operating
procedures, organization and facilities and to recommend fiscal
and other policies to the Mayor and Council whenever necessary.

D. Budget: Preparation and administration of the City's annual
operating budget.

1. See also subsection 1-6-8B of this Title.
2. See also subsection 1-7C-2C of this Chapter and Section 12-1-6 of this Code.
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E. Supervision: Supervision of the City’s administrative policies and
procedures including personnel and purchasing.

F. Information: Keeping the Mayor and Council informed on the
progress of its programs and the status of its policies.

G. Coordination: Coordinating and directing all City services provided
through the various departments.

H. Employees: Appointment and removal of City employees in
accordance with union contracts and/or Council policies and
ordinances regarding this activity.

I Boards and Commissions: Study possible joint administrative
arrangements with independent boards and commissions such as
the Library Board, Park Board, Planning and Zoning Commission
and Airport Board and make recommendations for such
arrangements as are mutually acceptable. (1976 Code §1-4.0402)

J. Other Duties: Such other duties as may hereafter be directed by
the Council, and the Mayor may delegate such other duties as are
compatible to the City Administrator's office and permitted under
the law.' (1976 Code §1-4.0407) '

1-7A-3: RESPONSIBILITY:

A. The City Administrator shall be directly responsible to the Council
for the administration of Municipal affairs as set forth herein.

B. The departments and agencies that currently report directly to the
Council shall report and be responsible to the City Administrator.

C. All departmental activity requiring the attention of the Council shall
be brought before that body by the Administrator, and all Council
policy concerning administration shall be coordinated through the
City Administrator. (1976 Code §1-4.0403)

D. The City Clerk shall perform all duties required by the statutes of
the State® under the direction of the City Administrator. The City
Administrator shall have the same authority to sign City warrants
as does the City Clerk. (1976 Code §1-4.0406)

1. I.C. §372.8.
2. I.C. §372.13(3).
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E. The City Attorney, shall not be under the jurisdiction of the City
Administrator but will continue to be directly responsible to the
Council. (1976 Code §1-4.0405; 1992 Code)
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CHAPTER 7
CITY OFFICERS AND EMPLOYEES
ARTICLE B. CITY CLERK'

SECTION:

Powers and Duties

City Seal

1-7B-1: POWERS AND DUTIES:?

A. Generally: The Clerk or, in his absence or inability to act, the
Deputy Clerk, shall have the powers and duties as provided in this
Article, the City Code and the law. (1976 Code §1-4.0101)

B. Meetings:

1. Recording and Publication of Council Meeting Minutes: The
Clerk shall attend all regular and special Council meetings and,
within fifteen (15) days following a regular or special meeting, shall
cause the minutes of the proceedings thereof to be published.
Such publication shall include a list of all claims allowed, a
summary of all receipts and the gross amount of the claims
approved. (1976 Code §1-4.0102)

2. Attendance at Meetings: At the direction of the Council, the
Clerk shall attend meetings of committees, boards and
commissions. He shall record and preserve a correct record of the
proceedings of such meetings. (1976 Code §1-4.0108)

1. See subsection 1-6-8B of this Title for appointment.
2. See Section 1-8-2 of this Title.
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C. Council Measures:'

1. Recording Measures: The Clerk shall promptly record each
measure considered by the Council with a statement, where
applicable, indicating whether the Mayor signed, vetoed or took no
action on the measure and whether the measure was repassed
after the Mayor's veto. (1976 Code §1-4.0103)

2. Authentication: The Clerk shall authenticate all measures,
except motions, with his signature, certifying the time and manner
of publication when required. (1976 Code §1-4.0105)

3. Certification: The Clerk shall certify all measures establishing
any zoning district, building lines or fire limits and a plat showing
the district, lines or limits to the Osceola County Recorder con-
taining the affected parts of the City. (1976 Code §1-4.0106; 1992

Code)

D. Publications: The Clerk shall cause to be published all ordinances,
enactments, proceedings and official notices requiring publication
as follows:

1. Time: If notice of an election, hearing or other official action is
required by the City Code or law, the notice must be published at
least once, not less than four (4) nor more than twenty (20) days
before the date of the election, hearing or other action, unless
otherwise provided by law.

2. Manner of Publication: A publication required by the City Code
or law must be in a newspaper published at least once weekly and
having general circulation in the City. (1976 Code §1-4.0104)

E. Records: The Clerk shall maintain the specified City records in the
following manner:

1. Ordinances and Codes: Maintain copies of all effective City
ordinances and codes for public use.

2. Custody: Have custody and be responsible for the safekeeping
of all writings or documents in which the City is a party in interest
unless otherwise specifically directed by law or ordinance.

1. See also subsection 1-7C-2C of this Chapter.

City of Sibley



1-7B-1 1-7B-1

E) 3. Maintenance: Maintain all City records for at least ten (10)
years; except, that ordinances, Council proceedings and records
and documents relating to real property transactions or bond
issues must be maintained permanently. Bonds and coupons may
be destroyed after two (2) years from the retirement of debt, and a
record of destruction shall be placed with the original bond record.

4. Provide Copy: Furnish, upon request, to any Municipal officer a
copy of any record, paper or public document under his control
when it may be necessary to such officer in the discharge of his
duty. He shall furnish a copy to any citizen when requested upon
payment of the fee set by Council resolution. He shall, under the
direction of the Mayor or other authorized officer, affix the Seal of
the corporation’ to those public documents or instruments which,
by ordinance and City Code, are required to be attested by the
affixing of the Seal.

5. Filing of Communications: Keep and file all communications and
petitions directed to the Council or to the City generally. He shall
endorse thereon the action of the Council taken upon matters
considered in such communications and petitions. (1976 Code
§1-4.0107)

F. Licenses and Permits; Issuance or Revocation: The Clerk shall
issue or revoke licenses® and permits when authorized by this
Code and keep a record of licenses and permits issued which
shall show date of issuance, license or permit number, official
receipt number, name of person to whom issued, term of license
or permit and purpose for which issued. (1976 Code §1-4.0109)

G. Notify Appointees: The Clerk shall inform all persons appointed by
the Mayor or Council to offices in the City government of their
position and the time at which they shall assume the duties of
their office. (1976 Code §1-4.0110)

H. Election Duties:® The Clerk shall accept the nomination petition of
a candidate for a City office for filing if on its face it appears to
have the requisite number of signatures and it is timely filed. He
shall deliver all nomination petitions to the County Commissioner
of Elections not later than five o’'clock (5:00) P.M. on the day
following the last day on which nomination petitions can be filed.
(1976 Code §1-4.0111)

1. See Section 1-7B-2 of this Article.
2. See Section 3-3-12 of this Code.
3. See Chapter 9 of this Title.

City of Sibley



1-7B-2 1-7B-2

1-7B-2: CITY SEAL: The City Seal shall be in the custody of the

Clerk and shall be attached by him to all transcripts, orders
and certificates which it may be necessary or proper to authenticate. The
City Seal shall be circular in form, in the center of which shall be the
words "Sibley, lowa" and around the margin the words "City Seal". (1976
Code §1-4.0112)
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CHAPTER 7
CITY OFFICERS AND EMPLOYEES
ARTICLE C. CITY ATTORNEY

SECTION:

1-7C-1: Appointment

1-7C-2: Powers and Duties

1-7C-1: APPOINTMENT: The City Attorney shall be appointed by
majority vote of the Council." (1976 Code §1-4.0301; amd.
Ord. 512-87, 10-26-87, eff. 1-1-88)

1-7C-2: POWERS AND DUTIES: The City Attorney shall:

A. Attorney for City: Act as -attorney for the City in all matters
affecting the City’s interest and appear on behalf of the City before
any court, tribunal, commission or board. He shall prosecute or
defend all actions and proceedings when so requested by the
Mayor or Council. (1976 Code §1-4.0302)

B. Power of Attorney: Sign the name of the City to all appeal bonds
and to all other bonds or papers of any kind that may be essential
to the prosecution of any cause in court, and when so signed, the
City shall be bound upon the same. (1976 Code §1-4.0303)

C. Ordinance Verification: Verify all ordinances as the Council may
from time to time direct. (Ord. 455-80, 10-6-80; 1992 Code)

1. See also subsection 1-6-8B of this Title.
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D. Opinions:

1. Make a written report to the Council and interested department
heads, giving his opinion on all contracts, documents, resolutions
or ordinances submitted to him or coming under his notice. (1976
Code §1-4.0305)

2. At the request of the Council, offer a written opinion on and
recommend alterations pertaining to contracts involving the City
before they become binding upon the City. (1976 Code §1-4.0306)

3. Upon request, give his legal opinion, in writing, upon all
questions of law relating to City matters submitted by the Council,
any board or the head of any City department. (1976 Code
§1-4.0307)

E. Attend at Council Meetings: Attend meetings of the Council at the
request of the Council. (1976 Code §1-4.0308)

F. Prepare Documents: Upon request, formulate drafts for contracts,
forms and other writings which may be required for the use of the
City. (1976 Code §1-4.0309)

G. Records Kept: Keep in proper files a record of all official opinions
and a docket or register of all actions prosecuted and defended by
the City Attorney accompanied by all proceedings relating to said
actions. (1976 Code §1-4.0310)
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CHAPTER 8
MUNICIPAL FINANCES

SECTION:

1-8-1:

1-8-2:

Purpose

Finance Officer

Cash Control

Fund Control
Investment of Funds
Annual Budget
Records and Reports

PURPOSE: The purpose of this Chapter is to establish
policies and provide for rules and regulations governing the
management of the financial affairs of the City. (1976 Code
§1-1.0401)

FINANCE OFFICER: The City Clerk shall be the Finance
and Accounting Officer of the City and shall be responsible

for the administration of the provisions of this Chapter. (1976 Code

§1-1.0402)

1-8-3: CASH CONTROL: To assure the proper accounting and
safe custody of monies, the following shall apply:

A. Deposit of Funds: All monies or fees collected for any purpose by

any City officer shall be deposited through the office of the Clerk.
If any said fees are due to an officer, they shall be paid to him by
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check drawn by the Clerk and approved by the Council only upon
such officer making adequate reports relating thereto as required
by law, ordinance or Council directive.

Bank Deposits: All monies belonging to the City shall be promptly
deposited in banks selected by the Council in amounts not
exceeding the authorized depository limitation established by the
Council.

Petty Cash Fund: The Clerk shall be custodian of a Petty Cash
Fund not to exceed one hundred dollars ($100.00) for the payment
of small claims for minor purchases, collect-on-delivery
transportation charges and small fees customarily paid at the time
of rendering a service for which payments the Clerk shall obtain
some form of receipt or bill acknowledged as paid by the vendor
or his agent. At such time as the petty cash fund is approaching
depletion, the Clerk shall draw a check for replenishment in the
amount of the accumulated expenditures, and said check and
supporting detail shall be submitted to the Council as a claim in
the usual manner for claims and charged to the proper funds and
accounts. It shall not be used for salary payments or other
personal services or personal expenses. (1976 Code §1-1.0403)

FUND CONTROL: The Clerk shall establish and maintain
separate and distinct funds in accordance with the following:

Revenues: All monies received by the City shall be credited to the
proper fund as required by law, ordinance or resolution.

Expenditures: No disbursement shall be made from a fund unless
such disbursement is authorized by law, ordinance or resolution,
was properly budgeted and supported by a claim approved by the
Council.

Specific Funds:'

1. Emergency Fund: No transfer may be made from any fund to
the Emergency Fund.

1. See also subsection 1-8-3C of this Chapter.
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C) 2. Debt Service Fund: Except where specifically prohibited by State
law,' monies may be transferred from any other City fund to the
Debt Service Fund to meet payments of principal and interest.
Such transfers must be authorized by the original budget or a
budget amendment.

3. Capital Improvements Reserve Fund: Except where specifically
prohibited by State law, monies may be transferred from any City
fund to the Capital Improvements Reserve Fund. Such transfers
must be authorized by the original budget or a budget amendment.

4. Utility and Enterprise Fund: The governing body of a City utility,
combined utility system, City enterprise or combined City
enterprise which has a surplus in its fund may transfer such
surplus to any other City fund, except the Emergency Fund, by
resolution. A surplus shall be defined as a situation in which
revenues exceed obligations including depreciation reserve
schedules and when there remains such monies as are necessary
to pay principal and interest on ali indebtedness of the enterprise
or utility. No transfer shall be made that is in violation of State law
or rules of the City Finance Committee.

D. Balancing of Funds: The Clerk shall reconcile their fund accounts

at the close of each month and submit a report thereof to the
Council. (1976 Code §1-1.0404; 1992 Code)

1-8-5: INVESTMENT OF FUNDS: The Clerk shall advise the
Council on investments and shall invest City monies not

immediately needed at interest in accordance with Council directives and

the requirements of sections 452.10 et seq., Code of lowa. (1976 Code

§1-1.0408)

1-8-6: ANNUAL BUDGET:

A. Preparation: The annual operating budget of the City shall be
prepared in accordance with the following:

1. Budget Proposals:

a. The Clerk shall be responsible for preparation of the

1. 1.C. §384.4.
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annual budget detail for review and adoption by the Mayor and
Council in accordance with directives of the Mayor and Council.

b. All boards, commissions and other administrative agencies of
the City that are authorized to prepare and administer budgets must
submit their budget proposals to the Clerk for inclusion in the
proposed City budget no later than February 1 of each year and in
such form as may be required by the Clerk.

c. The Clerk shall submit the completed budget proposal to the
Council no later than February 15 of each year.

2. Council Review: The Council shall review the proposed budget
and may make any adjustments in the budget which it deems
appropriate before accepting such proposal for publication, hearing
and final adoption.

3. Notice Of Hearing: Upon adopting a proposed budget, the Council
shall set a date for public hearing thereon to be held before March
15 and cause notice of such hearing and a summary of the proposed
budget to be published not less than four (4) nor more than twenty
(20) days before the date established for the hearing. Proof of such
publication must be filed with the County Auditor.

4. Copies Of Budget On File: No later than ten (10) days before the
public hearing, the Clerk shall make available a sufficient number of
copies of the detailed budget to meet the requests of taxpayers and
organizations and have them available for distribution at the offices
of the Mayor and Clerk and at the City library.

5. Budget Adoption And Certification: After the hearing, the Council
shall adopt, by resolution, a budget for at least the next fiscal year,
and the Clerk shall certify the necessary tax levy for the next fiscal
year to the County Auditor and the County Board of Supervisors. The
tax levy certified may be less than, but not more than, the amount
estimated in the proposed budget. Two (2) copies each of the
detailed budget as adopted and of the tax certificate must be
transmitted to the County Auditor. (1976 Code §1-1.0405)

Budget Amendments: A City budget finally adopted for the following
fiscal year becomes effective July 1 and constitutes the City
appropriation for each program and purpose specified therein until
amended as provided by this Section.

1098
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1. Program Increase: Any increase in the amount appropriated to a
program must be prepared, adopted and subject to protest in the
same manner as the original budget.

2. Program Transfer: Any transfer of appropriation from one program
to another must be prepared, adopted and subject to protest in the
same manner as the original budget.

3. Subprogram Transfer: Any transfer of appropriation from one
subprogram to another must be approved by resolution of the
Council.

4. Activity Transfers: The Clerk shall have the authority to adjust, by
transfer or otherwise, the appropriation allocated to activities within a
program or subprogram; provided, however, that when such
adjustments in any one activity aggregate one thousand dollars
($1,000.00) or ten percent (10%) of the amount appropriated,
whichever is greater, no further adjustments shall be made without
approval by resolution of the Council. (1976 Code §1-1.0407)

RECORDS AND REPORTS:

Accounting Records: The accounting records of the City shall consist
of not less than the following:

1. Books Of Original Entry: There shall be established and
maintained books of original entry to provide a chronological record
of cash received and disbursed.

2. General Ledger: There shall be established and maintained a
general ledger controlling all cash transactions, budgetary accounts
and for recording unappropriated surpluses. (1976 Code §1-1.0409;
amd. 1992 Code)

3. Checks: Checks shall be prenumbered and signed by two (2) City
officers, the City Clerk and City Administrator, or in their absence or
in case of a vacancy, then the Mayor or Mayor Pro Tem, all following
Council approval, except as provided by subsection A5 of this
Section. (Ord. 554-97, 9-8-1997)

City of Sibley



1-8-7

A)

1-8-7

4. Budget Accounts: There shall be established such individual
accounts to record receipts by source and expenditures by
program, subprogram and activity as will provide adequate
information and control for budgeting purposes as planned and
approved by the Council. Each individual account shall be
maintained within its proper fund and so kept that receipts can be
immediately and directly compared with revenue estimates and
expenditures can be related to the authorizing appropriation. No
expenditure shall be posted except to the appropriation for the
function and purpose for which the expense was incurred.

5. Immediate Payment Authorized: The Council may, by resolution,
authorize the Clerk to issue checks for immediate payment of
amounts due which, if not paid promptly, would result in loss of
discount, penalty for late payment or additional interest cost. Any
such payments made shall be reported to the Council for review
and approval with and in the same manner as other claims at the
next meeting following such payment. The resolution authorizing
immediate payment shall specify the type of payment so
authorized and may include, but is not limited to, payment of utility
bills, contractual - obligations, payroll and bond principal and
interest.

6. Utilities: The Clerk shall perform and be responsible for
accounting functions of the Municipally-owned utilities. (1976 Code
§1-1.0409; 1992 Code)

Financial Reports: The Clerk shall prepare and file the following
financial reports:

1. Monthly Reports: There shall be submitted to the Council at the
first meeting of each month a report showing the activity and
status of each fund, program, subprogram and activity for the
preceding month.

2. Annual Report: Not later than October 1 of each year, there
shall be published an annual report containing a summary for the
preceding fiscal year of all collections and receipts, all accounts
due the City, all expenditures, the current public debt of the City
and the legal debt limit of the City for the current fiscal year. A
copy of the annual report must be furnished to the State Auditor.
(1976 Code §1-1.0410)
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CHAPTER 8
MUNICIPAL FINANCES
ARTICLE A. INDUSTRIAL TAX EXEMPTION

SECTION:

1 Purpose; Application of Provisions
2 Definitions

3: Amount of Exemption

4. Application for Tax Exemption

5: Limitation on Tax Exemption

6 Duration and Repeal of Exemption

1-8A-1: PURPOSE; APPLICATION OF PROVISIONS: This Article

does hereby provide for a partial exemption from property
taxation of the actual value added to the industrial real estate by the new
construction of industrial real estate and the acquisition of or improve-
ment to machinery and equipment assessed as real estate pursuant to
section 427A.1, subsection (1), paragraph e of the Code of lowa.

The exemption shall also apply to new machinery and equipment assess-
ed as real estate pursuant to section 427A.1, subsection (1), paragraph e
of the Code of lowa, unless the machinery or equipment is part of the
normal replacement or operating process to maintain or expand the exist-
ing operational status. (Ord. 468-81, 5-4-81)

1-8A-2: DEFINITIONS: When used in this Article, the following
words and terms shall have the meanings ascribed to them
in this Section.
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ACTUAL VALUE The actual value added as of the first of the

ADDED year for which the exemption is received,
except that actual value as determined by the
Assessor as of January 1 of each year for
which the exemption is received.

NEW CONSTRUCTION New buildings and structures and includes new
buildings and structures which are constructed
as additions to existing buildings and struc-
tures.

"New construction" does not include recon-
struction of an existing building or structure
which does not constitute complete replace-
ment of an existing building or structure or
refitting of an existing building or structure,
uniess the reconstruction of an existing build-
ing or structure is required due to economic
obsolescence, and the reconstruction is nec-
essary to implement recognized industry stan-
dards for the manufacturing and processing of
specific products, and the reconstruction is
required for the owner of the building or
structure to continue to competitively manufac-
ture or process those products which deter-
mination shall receive prior approval from the
City Council upon the recommendation of the
lowa Development Commission. (Ord. 468-81,
5-4-81)

1-8A-3: AMOUNT OF EXEMPTION: The actual value added to

industrial real estate for the reasons specified in this Article
is eligible to receive a partial exemption from taxation for a period of five
(5) years. The amount of actual value added which is eligible to be
exempt from taxation shall be as follows:

For the firstyear . .......... .. ... 75%
Forthesecondyear .............0ciuiiuunun. 60%
Forthethirdyear ........ 0 ivivinanas 45%
For the fourthyear . ...................... 30%
For the fifth year i eawissosssamvesans s ss 15%
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However, the granting of the exemption under this Section for new
construction constituting complete replacement of an existing building or
structure shall not result in the assessed value of the industrial real
estate being reduced below the assessed value of the industrial real
ostate before the new construction. (Ord. 468-81, 5-4-81; 1992 Code)

1-8A-4: APPLICATION FOR TAX EXEMPTION:

A. Filing: An application shall be filed for each project resulting in
actual value added for which an exemption is claimed. The appli-
cation for exemption shall be filed by the owner of the property
with the local Assessor by February 1 of the assessment year in
which the value added is first assessed for taxation. Applications
for exemption shall be made on forms prescribed by the Director
of Revenue and shall contain information pertaining to the nature
of the improvement, its costs and other information deemed nec-
essary by the Director of Revenue.

B. Prior Approval for Eligibility: A person may submit a proposal to
the City Council to receive prior approval for eligibility for tax
exemption on new construction. The City Council, by ordinance,
may give its prior approval of a tax exemption for new construction
if the new construction is in conformance with the zoning plans for
the City. The prior approval shall also be subject to the hearing
requirements of this Article. Such prior approval shall not entitle
the owner to exemption from taxation until the new construction
has been completed and found to be qualified real estate. How-
ever, if the tax exemption for new construction is not approved, the
person may submit an amended proposal to the City Council to
approve or reject. (Ord. 468-81, 5-4-81)

1-8A-5: LIMITATION ON TAX EXEMPTION: A property tax

exemption under this Article shall not be granted if the
property for which the exemption is claimed has received any other
property tax exemption authorized by law. (Ord. 468-81, 5-4-81)

1-8A-6: DURATION AND REPEAL OF EXEMPTION: The partial
exemption shall be available until such time as this Article
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is repealed by the City Council. When, in the opinion of the City Council,
continuation of the exemption granted this article ceases to be of benefit to
the City, the City Council may repeal this article, but all existing exemptions
shall continue until their expiration. (Ord. 468-81, 5-4-1981)

June 2019
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CHAPTER 8
MUNICIPAL FINANCES

ARTICLE B. PROCUREMENT POLICY

SECTION:

Introduction And Purpose

Code Of Conduct

Procurement Requirements And Considerations

Procurement Methods

Procurement Procedures

Contract Provisions

Documentation

- Compliance With This Policy

1-8B-9: Awarded Contracts

Appendix A: Standard Methods Of Procurement

Appendix B: Sibley Procurement Procedures

Appendix C: Certification Regarding Contract Provisions For Non Federal
Entity Contracts Under Federal Awards Appendix Il of 2 CFR Part
200

Appendix D: 44 C.F.T. Part 81 Part 18 Appendix A - Certification Regarding
Lobbying

Appendix E: Example RFP Decision Rubric
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1-8B-1: INTRODUCTION AND PURPOSE:

In keeping with its commitment to maintain the highest standards of conduct and
ethics, the City of Sibley, lowa ("Sibley") has adopted this Procurement Policy (the
“Policy”) to ensure that goods and services purchased by Sibley are obtained in a
cost-effective manner and in compliance with applicable Federal and State laws.
The acquisition processes described in this Policy apply to all government funded
purchases made by Sibley's employees, directors, officers or agents (together
"Sibley Purchasers"). Purchases may also be subject to prior funding source
approval and additional requirements imposed by grants or contracts. Program
directors are responsible for reviewing any such additional requirements and
ensuring that contractors and vendors perform in accordance with the terms,
conditions and specifications of their contracts or purchase orders. (Ord. 706-23,
8-28-2023)

March 2024
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1-8B-2: CODE OF CONDUCT:

A

Sibley purchasers shall not participate in the selection, award or administration
of a contract if they have a real or apparent conflict of interest. Such a conflict
arises when:

1. The Sibley purchaser, any immediate family member (spouse, child,
parent, parent-in-law, sibling or sibling-in-law) partner or an organization that
employs or is about to employ, any of the above has a direct or indirect financial
or other interest in or will receive a tangible personal benefit from a firm or
individual considered for the contract award.

2. An “organizational conflict of interest” is created because of a relationship
Sibley has with a parent, affiliate or subsidiary organization that is involved in
the transaction such that Sibley is or appears to be unable to be impartial in
conducting a procurement action involving the related organization.

Sibley purchasers shall not solicit or accept gifts, money, gratuities, favors or
anything of monetary value, except unsolicited items or services of nominal
value (no greater than twenty dollars ($20.00)) from vendors, prospective
vendors, parties to subcontracts or any other person or entity that receives or
may receive compensation for providing goods or performing services for
Sibley.

All Sibley purchasers shall review and comply with Sibley's procedures for
disclosing, reviewing and addressing actual and potential conflicts of interest.
(Ord. 706-23, 8-28-2023)

1-8B-3: PROCUREMENT REQUIREMENTS AND CONSIDERATIONS:

A.

Competition. All procurements shall be conducted in a manner that provides,
to the maximum extent practical, full and open competition. Procurements shall:

1. Avoid noncompetitive practices that may restrict or eliminate competition,
including but not limited to:

a. Unreasonable qualification requirements.
b. Unnecessary experience and excessive bonding requirements.

c. Noncompetitive pricing practices between firms or affiliated
companies.

d. Noncompetitive contracts to consultants on retainer contracts.

March 2024
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e. Organizational conflicts of interest.
f.  Specifying "brand name" only instead of allowing "an equal" product.
g. Arbitrary actions.
2. Not intentionally split a single purchase into two or more separate
purchases to avoid dollar thresholds that require more formal procurement
methods.
3. Exclude contractors that develop or draft specifications, requirements,
statements of work or invitations for bids or requests for a proposal from

competing for such procurement.

4. Include in any prequalified list an adequate number of current, qualified
vendors, firms or products.

5. Notpreclude potential bidders from qualifying during the solicitation period.
6. Notuse any geographic preferences (state, local or tribal) in the evaluation
of bids or proposals, except where expressly mandated or encouraged by

applicable Federal statutes.

E. Profit. For noncompetitive procurements (or when cost analysis is used), profit
must be negotiated as a separate element of the procurement price.

1. To establish a fair and reasonable profit, consider complexity of work
performed, risk borne by contractor, contractor's investment, amount of
subcontracting, quality of contractor's record and past performance and industry
profit rates in surrounding geographical area for similar work.

2. Sibley may not use either the cost plus a percentage of cost or percentage
of construction cost methods of contracting.

F. Minority Owned, Women Owned and Small Business Vendors. Sibley is
committed to taking all necessary affirmative steps to assure that minority
business, women's business enterprises and labor surplus area firms ("MWSB
Vendors") are used whenever possible. Such steps include:

1. Placing qualified MWSB Vendors on solicitation lists.

2. Soliciting MWSB Vendors whenever they are potential sources.

3. Dividing total requirements, when economically feasible, into smaller tasks
or quantities to permit maximum participation by MWSB Vendors.

March 2024

City of Sibley



1-8B-3 1-8B-3

4. Establishing delivery schedules, where requirement permits, which
encourage participation by MWSB Vendors.

5. Using services and assistance, as appropriate, of such organizations as
Small Business Administration and the Minority Business Development Agency
of the Department of Commerce.

6. Requiring the prime contractor, if subcontracts used to take affirmative
steps listed in paragraphs 1. through 5. of this section.

G. Minimum Bonding Requirements. For construction or facility improvement
contracts or subcontracts exceeding the Simple Acquisition Threshold
($250,000.00), the requirements for bonding shall, at a minimum, be as follows:

1. Abid guarantee from each bidder is equivalent to five percent (5%) of the
bid price.

2. A performance bond on the part of the contractor is for one hundred
percent (100%) of the contract price.

3. A payment bond on the part of the contractor is for one hundred percent
(100%) of the contract price.

4. Al bonds required in this section are obtained from companies holding
certificates of authority as acceptable sureties pursuant to the surety
requirements for companies doing business with the United States (31 CFR
Part 223).

H. Solicitations. All solicitations shall incorporate a clear and accurate description
of the technical requirements for products or services to be procured.
Descriptions:

1. Must not contain features which unduly restrict competition.

2. May include a statement of the qualitative nature of the material, product
or service procured.

3. When necessary, must set forth minimum essential characteristics and
standards necessary to satisfy its intended use.

4. Must avoid detailed product specifications if possible.
5. May use a "brand name or equivalent" description to define performance
or other salient requirements when impractical or uneconomical to make a clear

and accurate description of technical requirements. Specific named brand
features required to be met must be clearly stated.

March 2024
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6. Identify all requirements which offerors must fulfill and all other factors to
be used in evaluating bids and proposals.

I.  Consideration. Sibley purchasers should consider taking the following actions
when procuring goods and services.

1. Conduct a lease vs. purchase analysis, when appropriate, including for
property and large equipment.

2. Consolidate or break out procurements to obtain a more economical
purchase, if possible.

3. Use value engineering clauses to offer reasonable opportunities for cost
reductions in construction contracts for projects of sufficient size.

4. Use time and materials contracts only if no other contract is suitable and
the contract includes a ceiling price that the contractor exceeds at their own
risk. If such contract is negotiated and awarded, Sibley must assert a high
degree of oversight to obtain reasonable assurance that contractor using
efficient methods and effective cost controls. (Ord. 706-23, 8-28-2023)

1-8B-4: PROCUREMENT METHODS:

A. All procurements. All procurements made under this policy shall:

1. Be necessary, at a reasonable cost, documented, not prohibited by law or
the applicable funding source and made in accordance wfrh this Policy.

2. Avoid acquiring unnecessary or duplicat4ve items.

3. Engage responsible vendors who possess the ability to perform
successfully under the terms and conditions of a proposed procurement. Sibley
purchasers shall consider vendor integrity and qualifications, public policy
compliance, past performance record, financial and technical resources, key
personnel and other factors that will provide the best overall value and are
deemed to serve the best interests of Sibley.

B. Standard Methods. For transactions meeting the specifications set forth in

Appendix A, Sibley purchasers shall follow the applicable procurement method
set forth therein.

March 2024
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C. Exceptions to Standard Methods.
1. Noncompetitive Procurement. Procurement by solicitation of a proposal
from a single source may only be used if at least one of the following apply and
is adequately documented.

a. The acquisition of property or services, the aggregate dollar amount
of which does not exceed the micro-purchase threshold (refer to Appendix A))

b. ltemis only available from a single source.
c. Public exigency or emergency will not permit any delay.

d. Federal awarding agency or pass-through expressly authorizes a
noncompetitive procurement in response to a Sibley request.

e. Aftersoliciting several sources, competition is determined inadequate.
(Ord. 706-23, 8-28-2023)
1-8B-5: PROCUREMENT PROCEDURES:

See Appendix B for Sibley Procurement Procedures. (Ord. 706-23, 8-28-2023)

1-8B-6: CONTRACT PROVISIONS:
All Sibley procurement contracts shall contain the applicable contract provisions
contained in Appendix B to 2 CFR Part 200 - Contract Provisions for Non-Federal
Entity. (Ord. 706-23, 8-28-2023)
1-8B-7: DOCUMENTATION:
A. Debarment. Sibley shall either:
1. Confirm and document that the vendor is not excluded from doing business
with the Federal government (see www.sam.gov/SAM/) before entering a

contract.

2. Obtainasigned Debarment Certificate substantially in the form of Appendix
C.

March 2024
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B. Lobbying Certificate. Sibley shall obtain signed Lobbying Certificates
substantially in the form of Appendix D for procurements one hundred thousand
dollars ($100,000.00).

C. Records. Sibley shall maintain records sufficient to detail history of each
procurement transaction. These records must include, but are not limited to:

1. A description and supporting documentation showing rationale for
procurement method (e.g., cost estimates).

2. Selection of contract type.

3. Written price or rate quotations such as catalog price, online price, email
or a written quote, if applicable.

4. Copies of advertisements, requests for proposals, bid sheets or bid
proposal packets.

5. Reasons for vendor selection or rejection, including relevant panel or
committee records, rejection letters and award letter.

6. The basis for the contract price. (Ord. 706-23, 8-28-2023)

1-8B-8: COMPLIANCE WITH THIS POLICY:

Program directors shall maintain oversight to ensure that contractors and vendors
perform in accordance with the terms, conditions and specifications of contracts or
purchase orders. Violations of this policy may result in disciplinary action, up to and
including termination. (Ord. 706-23, 8-28-2023)

1-8B-9: AWARDED CONTRACTS:

The City of Sibley will not award a contract to a party listed as disbarred, suspended

or otherwise excluded in the System for Award Management (SAM). www.sam.gov
(Ord. 706-23, 8-28-2023)

March 2024
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APPENDIX A: STANDARD METHODS OF PROCUREMENT

Type

Threshold

Method

Micro Purchase

$10,000.00

Price  must be reasonable. If
possible, distribute purchases
equitably among vendors.

Small Purchase

$10,000.01<
$250,000.00

Obtain written price quotations from
at least 2 vendors. Example
documentation: catalog price, online
price, email or written quote.

Sealed Bids

$250,000.00

Pre-Solicitation Conduct cost or
price analysis. Solicitation Publicly
advertise invitation for bids. Include
information sufficient for bidders to
respond. Provide adequate time to
respond. Solicit an adequate
number of bids. Bid
Review/Selection Open bids at time
and place set forth in invite. Award
to lowest responsive and
responsible bidder. May reject bids
for sound, documented reason.
Award written, fixed price contract.

Competitive
Proposals

$250,000.00

Pre-Solicitation Conduct cost or
price analysis. Solicitation Publicly
advertise request for proposals.
Identify all evaluation factors and
their relative Importance. Solicit bids
from at least two vendors. Proposal
Review/Selection Committee
defined by Appendix B. Consider all
proposals to maximum extent
practical. Use written method to
conduct technical evaluations of the
proposals. Award contract to bidder
with most advantageous proposal,
considering price and other factors
as defined by Appendix E rubric.
Award fixed price or
cost-reimbursement contract.
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APPENDIX B: SIBLEY PROCUREMENT PROCEDURES

A. New Contract/Purchase Order:

1. Sibley Purchaser determines the applicable and appropriate procurement
method.

a. |fmicro-purchase or small purchase methods are appropriate, conduct
procurement as outlined in the Policy and retain appropriate documentation of
quotes and vendor selection, etc.

b. If sealed or competitive bid methods are required, complete steps 2
through 5.

2. Iffunding source approval is required, work with CFO to obtain. Depending
on the procurement method used, Sibley purchaser completes bid form and
submits to the City Manager as part of the approval process.

3. Sibley purchaser, in consultation with accounting and legal departments as
needed, formalizes the bid packet and submits it to the City Manager to post for
prospective vendors to access after completing a short registration.

4. Depending on company thresholds or minimum requirements set for
approval, Sibley purchaser either makes the procurement decision or presents
all bid responses to the appropriate committee or personnel.

5. If a purchasing committee is involved, it makes a recommendation on
awarding the bid to the CFO. Bid award is reviewed and a final decision made
by the CFO.

(Ord. 706-23, 8-28-2023)
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APPENDIX C: CERTIFICATION REGARDING CONTRACT
PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER
FEDERAL AWARDS APPENDIX il OF 2 CFR PART 200

A. In addition to other provisions required by the Federal agency or non-Federal
entity, all contracts made by the non-Federal entity under the Federal award
must contain provisions covering the following, as applicable.

1. Contracts for more than the simplified acquisition threshold, which is the
inflation adjusted amount determined by the Civilian Agency Acquisition Council
and the Defense Acquisition Regulations Council as authorized by 41 U.S.C.
1908, must address administrative, contractual or legal remedies in instances
where contractors violate or breach contract terms and provide for such
sanctions and penalties as appropriate.

2. All contracts in excess of ten thousand dollars ($10,000.00) must address
termination for cause and for convenience by the non-Federal entity including
how it will be affected and the basis for settlement.

3. Equal Employment Opportunity. Except as otherwise provided under 41
CFR Part 60, all contracts that meet the definition of "federally assisted
construction contract" in 41 CFR. Part 60-1.3 must include the equal
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with
Executive Order 11246, "Equal Employment Opportunity” (30 FR 12319, 12935,
3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order
11375, "Amending Executive Order 11246 Relating to Equal Employment
Opportunity,” and implementing regulations at 41 CFR part 60, "Office of
Federal Contract Compliance Programs, Equal Employment Opportunity,
Department of Labor."

4. Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by
Federal program legislation, all prime construction contracts in excess of two
thousand dollars ($2,000.00) awarded by non-Federal entities must include a
provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144 and
3146-3148) as supplemented by Department of Labor regulations (29 CFR
Part 5, "Labor Standards Provisions Applicable to Contracts Covering Federally
Financed and Assisted Construction"). In accordance with the statute,
contractors must be required to pay wages to laborers and mechanics at a rate
not less than the prevailing wages specified in a wage determination made by
the Secretary of Labor. In addition, contractors must be required to pay wages
not less than once a week. The non-Federal entity must place a copy of the
current prevailing wage determination issued by the Department of Labor in
each solicitation. The decision to award a contract or subcontract must be
conditioned upon the acceptance of the wage determination. The non-Federal
entity must report all suspected or reported violations to the Federal awarding
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agency. The contracts must also include a provision for compliance with the
Copeland "Anti-Kickback" Act (40 U.S.C. 3145), as supplemented by
Department of Labor regulations (29 CFR Part 3, "Contractors and
Subcontractors on Public Building or Public Work Financed in Whole or in Part
by Loans or Grants from the United States"). The Act provides that each
contractor or subrecipient must be prohibited from inducing, by any means, any
person employed in the construction, completion or repair of public work, to
give up any part of the compensation to which he or she is otherwise entitled.
The non-Federal entity must report all suspected or reported violations to the
Federal awarding agency.

5. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708).
Where applicable, all contracts awarded by the non-Federal entity in excess of
one hundred thousand dollars ($100,000.00) that involve the employment of
mechanics or laborers must include a provision for compliance with 40 U.S.C.
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR
Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to
compute the wages of every mechanic and laborer based on a standard work
week of forty (40) hours. Work in excess of the standard work week is
permissible provided that the worker is compensated at a rate of not less than
one and a half times the basic rate of pay for all hours worked in excess of forty
(40) hours in the work week. The requirements of forty (40) U.S.C. 3704 are
applicable to construction work and provide that no laborer or mechanic must
be required to work in surroundings or under working conditions which are
hazardous or dangerous. These requirements do not apply to the purchases of
supplies or materials or articles ordinarily available on the open market or
contracts for transportation or transmission of intelligence.

6. Rights to Inventions made under a contract or agreement. If the Federal
award meets the definition of "funding agreement” under 37 CFR 401.2 (a)and
the recipient or subrecipient wishes to enter into a contract with a small
business firm or nonprofit organization regarding the substitution of parties,
assignment or performance of experimental, developmental or research work
under that "funding agreement," the recipient or subrecipient must comply with
the requirements of 37 CFR Part 401, "Rights to inventions made by nonprofit
organizations and small business firms under government grants, contracts and
cooperative agreements" and any implementing regulations issued by the
awarding agency.

7. Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution
Control Act (33 U.S.C. 1251-1387), as amended contracts and subgrants of
amounts in excess of one hundred and fifty thousand dollars ($150,000.00)
must contain a provision that requires the non-Federal award to agree to
comply with all applicable standards, orders or regulations issued pursuant to
the clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Poliution
Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported
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to the Federal awarding agency and the Regional Office of the Environmental
Protection Agency (EPA).

8. Debarment and Suspension (Executive Orders 12549 and 12689): A
contract award (see 2 CFR 180.220) must not be made to parties listed on the
governmentwide exclusions in the System for Award Management (SAM), in
accordance with the OMB guidelines at 2 CFR 180 that implement Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989
Comp., p. 235), "Debarment and Suspension." SAM exclusions contains the
names of parties debarred, suspended or otherwise excluded by agencies, as
well as parties declared ineligible under statutory or regulatory authority other
than Executive Order 12549.

9. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)-contractors that apply or
bid for an award exceeding one hundred thousand dollars ($100,000.00) must
file the required certification. Each tier certifies to the tier above that it will not
and has not used Federal appropriated funds to pay any person or organization
for influencing or attempting to influence an officer or employee of any agency,
a member of Congress, officer or employee of Congress or an employee of a
member of Congress in connection with obtaining any Federal contract, grant
or any other award covered by 31 U.S.C. 1352. Each tier must also disclose
any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier
up to the non-Federal award.

Name of Vendor, Contractor, or Subgrantee:
Signature:
Name of Authorized Signatory:
Title:
Date:

(Ord. 706-23, 8-28-2023)
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APPENDIX D: 44 C.F.R. PART 18 APPENDIX A CERTIFICATION
REGARDING LOBBYING

A. Certification for Contracts, Grants, Loans and Cooperative Agreements. The
undersigned certifies, to the best of his or her knowledge and belief, that:

1. No federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of an agency, a Member of Congress, an
officer or employee of Congress or an employee of a Member of Congress in
connection with the awarding of any federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative
agreement and the extension, continuation, renewal, amendment or
modification of any federal contract, grant, loan or cooperative agreement.

2. If any funds other than federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress or an employee of a Member of Congress in connection with this
Federal contract, grant, loan or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

3. The undersigned shall require that the language of this certification be
included in the award documents for all subawards at all tiers (including
subcontracts, subgrants and contracts under grants, loans and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering this transaction imposed by
Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than ten thousand
dollars ($10,000.00) and not more than one hundred thousand dollars
($100,000.00) for each such failure.

Signature of Contractor's Authorized Official

Name and Title of Contractor's Authorized Official

Date

(Ord. 706-23, 8-28-2023)
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APPENDIX E: EXAMPLE RFP DECISION RUBRIC

Architectural Category Weight Weight
Design
Services
Category 1 Deliverables 20
Adequacy, clarity, and completeness of response 10
Project plan - technical approach to the project 10
Category 2 Price 30
Total proposal cost 25
Additional cost factors 5
Category 3 Capacity 20
Number of employees dedicated to project 5
Past performance on similar size projects 10
Financial stability 5
Category 4 Company Expertise 30
Expertise level of project members 10
Experience on related projects 10
Has firm shown innovative desiens on past 10
projects
TOTAL 100
Instructions

Step 1: Add factors in the decision in column B
Make sure you copy formulas if you add rows.

Step 2: Change weights so that they add to 100 (see below cat weight column)
This forces you to understand how important these elements are to you
relative to each other.

Step 3: Fill out areas with scores from 1-10
Note for negatives, reverse your thinking (so a high score on negative like
risk means it is not risky).

Use category weight subtotals to help guide your weighting.

Note that as you do, the weighted averages are shown as subtotals and
absolute totals along the bottom.

Resulting scores are shown at the bottom of each opinion.

(Ord. 706-23, 8-28-2023)
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CHAPTER 8
MUNICIPAL FINANCES

ARTICLE C. AMORTIZATION OF SPECIAL ASSESSMENTS

SECTION:

1-8C-1: Purpose

1-8C-2: Amortization Periods Established

1-8C-3: Changes and Amendments

1-8C-1: PURPOSE: The purpose of this Article is to establish the

period of amortization for public improvements for which
there are special assessment conditional deficiencies as provided by law.
(1976 Code §1-1.0501)

1-8C-2: AMORTIZATION PERIODS ESTABLISHED:

A. Generally: The period of amortization for public improvement
projects for opening, establishing or grading streets, the
construction of Portland cement concrete or asphalt concrete street
improvements, storm sewers, sanitary sewers, water mains,
pedestrian underpasses and overpasses, sewage pumping stations,
disposal or treatment plants, drainage conduits, channels and
levees, street lighting, parking facilities and appurtenant facilities is
hereby established as ten (10) years, to be calculated commencing
from the date of adoption by the Council of the resolution
accepting the completed public improvements. (1976 Code
§1-1.0502)

City of Sibley



1-8C-2 1-8C-3

B. Sidewalks, Minor Street Work and Removal of Trees: The period of
amortization, to be computed in the same manner as established
in subsection A above, is hereby established as seven (7) years
for sidewalks and three (3) years for the repair of street grading,
street surfacing with oil, gravel, oil and gravel or chloride, or for
the removal of diseased or dead trees. (1976 Code §1-1.0503)

1-8C-3: CHANGES AND AMENDMENTS: In any instance where the
Council determines that the useful life of a public
improvement should be for a different time period than hereinabove
established, the Council may so provide for such period by amendment
hereto, prescribing the appropriate amortization period as may be
applicable to these specific public improvements. (1976 Code §1-1.0504)
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CHAPTER 8
MUNICIPAL FINANCES

ARTICLE D. REPORTING POLICY FOR OFFICERS,
EMPLOYEES AND AGENTS

SECTION:

1-8D-1: Purpose

1-8D-2: Policy

1-8D-1: PURPOSE: The purpose of this Reporting Policy is to ensure

that the City of Sibley complies with Code of Federal Regula-
tions, 2 CFR, section 200.113 that requires reporting of violations of
Federal Criminal Law involving fraud, bribery, or gratuity potentially affect-
ing a Federal grant. (Ord. 683-18, 12-10-2018)

1-8D-2: POLICY: The City of Sibley departments and/or employees

are required to disclose, in writing and in a timely manner, all
violations of Federal Criminal Law involving fraud, bribery, or gratuity poten-
tially affecting a Federal award. This requirement applies to violations
involving the City of Sibley, its employees, or any sub-recipients of a
Federal grant.

If the City of Sibley departments or employees learns of a violation of
Federal Criminal Law involving fraud, bribery, or gratuity potentiaily
affecting a Federal grant, the departments or employees must report the
violation to the City of Sibley City Clerk. Reportable violations include not
only those violations concerning City of Sibley employees, but also include
violations relating to sub-recipients of award monies. The City of Sibley City
Clerk is responsible for reporting the violation to the relevant Federal
agency in writing and in a timely manner. (Ord. 683-18, 12-10-2018)
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CHAPTER 9

MUNICIPAL ELECTIONS

SECTION:

1-9-1: Elections

1-9-2: Wards/Precincts

1-9-1: ELECTIONS:

A. Nominating Method To Be Used: All candidates for elective municipal offices

shall be nominated in the manner provided by chapter 44 or 45 of the code of
lowa.

Candidacy: An eligible elector of the city may become a candidate for elective
city office by filing with the city clerk a valid petition requesting that the elector’s
name be placed on the ballot for that office signed by not less than ten (10)
eligible electors who are residents of the city or ward/precinct.

Persons Elected In City Elections: In a regular city election held for a city where
the council has chosen to have nominations made in the manner provided by
chapters 44 or 45 of the lowa Code, the candidates who receive the greatest
number of votes for each office on the ballot are elected, to the extent
necessary to fill the positions open. (Ord. 618-09, 5-11-2009)

1-9-2: WARDS/PRECINCTS:

The

A.

City is divided into three (3) wards/precincts.

First Ward/Precinct: The first Ward shall embrace all that part of the City lying
within the below-described area: Beginning at the Southwest corner of the City
limits; thence North along the West corporate boundary line to the center line
of Fifth Street; thence East along the center line of Fifth Street to the West
corporate boundary line; thence North along the West corporate boundary line
to the center line of Fourth Street; thence East along the center line of Fourth
Street to the centerline of Fourth Avenue; thence South along the center line
of Fourth Avenue to the center line of Sixth Street; thence East along the center
line of Sixth Street to the center line of Fifth Avenue; thence South along the
center line of Fifth Avenue to the center line of Seventh Street; thence East
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along the center line of Seventh Street to the center line of Seventh Avenue;
thence South on the center line of Seventh Avenue to the center line of Eighth
Street; thence East on the center line of Eighth Street to the center line of Ninth
Avenue; thence South along the center line of Ninth Avenue to the corporate
boundary line; thence West along the corporate boundary line, to the point of
beginning.

B. Second Ward/Precinct: The Second Ward/Precinct shall embrace all that part
of the City lying within the below-described area: Beginning at the center line
of Eighth Street and Ninth Avenue; thence West on the center line of Eighth
Street to the center line of Seventh A venue; thence North on the center line of
Seventh A venue to the center line of Seventh Street; thence West on the
center line of Seventh Street to the center line of Fifth Avenue; thence North on
the center fine of Fifth Avenue to the center line of Sixth Street; thence West on
the center line of Sixth Street to the center line of Fourth Avenue: thence North
on the center line of Fourth Avenue to the center line of Second Street: thence
East on the center line of Second Street to the center line of Sixth Avenue;
thence South along the center line of Sixth Avenue to the center line of Third
Street; thence East on the center line of Third Street to the center line of Eighth
Avenue; thence South on the center line of Eighth Avenue to the center line of
Fourth Street; thence East on the center line of Fourth Street to the center of
Ninth Avenue; thence South on the center line of Ninth A venue to the center
line of Fifth Street; thence East to the center line of Fifth Street to the East
corporate boundary line; thence South along the corporate boundary line;
thence Northwest along the corporate boundary line to the center of Ninth
Avenue; thence North on Ninth Avenue to the point of beginning.

C. Third Ward/Precinct: The Third Ward/Precinct shall embrace all that part of the
City lying within the below-described area: Beginning at the center line of Ninth
Avenue and Fifth Street; thence East along the center line of Fifth Street to the
East corporate boundary line; thence North along the East corporate boundary
line to the North corporate boundary line; thence West and South along the
corporate boundary line to the center line of Fourth Street; thence East along
the center line of Fourth Street to the center line of Fourth Avenue; thence
North along the center line of Fourth Avenue to the center line of Second
Street; thence East on the center line of Second Street to the center line of
Sixth A venue; thence South on the center line of Sixth Avenue to the center
line of Third Street; thence East on the center line of Third Street to the center
line of Eighth Avenue; thence South on the center line of Eighth Avenue to the
center line of Fourth Street; thence East on the center line of Fourth Street to
the center line of Ninth A venue; thence South on the center line of Ninth A
venue to the point of beginning. (Ord. 634-11, 8-22-2011; amd. Ord. 697-21,
12-6-2021)
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